Print labels for Absentee Ballot:

Before printing the labels for absentee ballot users should update the printer paths from Activities->
System -> Maintain Printers Screen

Logged in as: SU / Andover EYQUICK SEARCH ELoGouT
Hol
For Example : \W\PRI!
Printer 1D Document t Type Printer Name Left Top.
1 Mailing Label 30252
2, [Electoral Label 30324
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Merge Street Distrcts 3, [Electoral Label 30573
Maintain User 4, [lectoral Label 30252
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If a printer is connected to network then enter printer name as \\\\PRINT SERVER NAME\\PRINTER
NAME (Ex: \\\\10.0.0.XX\\Dymo Label Printer) and click on “Update” button.

If a printer directly connected to the system enter printer name directly (EX:Dymo Label Printer) and
click on “Update” button.

Activities» System » Maintain Printers e e £0/) Lo —
How do 1 type in the Printer Name? N\
For Example : \\\\PRINT SERVER NAME\\PRINTER NAME

Printer ID Document Type Printer Name Left Margin(inches) Top Margin(inches)
1 Mailing Label 30252 DYMO LabelWriter 400 Turbo
2. Electoral Label 30324 DYMO LabelWriter 450 Twin Turbo
B Electoral Label 30573 DYMO LabelWriter 450 Twin Turbol
4 Electoral Label 30252 DYMO LabelWriter 450 Twin Turbo2 1 [ ]

To print label go to Activities -> Elections -> Absentee Ballot.

Message from webpage =

I, Printers updated successfully




Search voter with Last Name/First Name/DOB/Voter ID

[COESTTET Activities » Absentee Ballot » Search Page Logged in as: SU / Ansonia
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Report a problem?

Select a voter and click on “Generate label”. Application will display the list of absentee ballots for the

voter

[T Activities » Absentee Ballot » Select Page Logged in as: SU / Ansonia

[ Sciect | Generate Labels | pack | cancal |

Perm

Last First Middle Date of y Ballots

Select ST = = Moo suffix gt Residence Address  VoterId Absentee o]
@® o Atkinson-Woodward | Michael s 11/05/1943 161 Hodge Avenue, Ansonia 001190573 3
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Select a ballot and click on “Generate Mailing/Electoral label”.
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Report a problem?




Below screen will display based on browser settings. It is optional screen. You can click on allow always

NAVIGATION MENU Activities » Absentee Ballots » Generate Labels Logged in as: SU / Southington

Michael A Abacherli Residence Address 76 Lady Slipper Lane

Date of Birth 10/22/1964 Voter ID 001360100

Redistrict
Bl System
R e Select  Datelssued  ElectionbDate  Retumbate
Bl Elections
diseritoe Ballol O 08-05-2019 11-05-2019 08-05-2019
‘Maintain Permanent Absentee 08-05-2019 11-05-2018 -
-Update Who Voted
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el Label 30252
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Generate Mailing/Electoral Label | Generate Electoral Label m

Report a problem?

—
This webpage wants to run the following add-on: ‘MeadCo's ScriptX’ from ‘Mead Co. Limited'. What's the risk?

NAVIGATION MENU Activities » Absentee Ballots » Generate Labels
Name Michael A Abacherli Residence Address 76 Lady Slipper Lane
~Voter Registration Date of Birth 10/22/1964 Vater 1D 001960100
£ Maintain Towndata
0 08-05-2019 11-05-2018 08-05-2019
Q 08-05-201% 11-05-2019 =
o 03-12-201% 05-05-2019 -

Mailing label size: (@) | apet 30252
Blectoral label size: ) | apes 30324 O Label 30573 O Label 30252

Generate Mailing /Electoral Label | Generate Electoral Label

This website wants to install the following add-on: ‘MeadCo's ScriptX Client’ from ‘Mead Co. Limited'. What's the nsk? - Install L3

For first time system will asks to install “Meadco ScriptX license”. Click on install to continue.




The next screen that you see will be User Account Control.

You will need to have a System Administrator enter the Admin Password to
install the add on: Meadco ScriptX Client.



Note: After clicking on install, application might redirect to home screen. You should again go to
Absentee ballot screen and select the voter and click on “Generate Labels button”. It will show you the
below screen.

In the below screen click on “Yes” to continue.

User Account Control

ow the following program to make
mputer?

B. il Programname:  MeadCo's ScriptX Client
Verified publisher: Mead & Co. Limited
File origin: Downloaded from the Internet

(%) Show detsils

Change when these notifications appear




63 MeadCo Publishing License 2

Do you want to allow:

* Advanced Printing
» Advanced PDF Printing

Publisher: Secretary of State, CT

Applies to: Details...

Yes, allow || Mo, disallow

Advanced printing and templates uses Internet Explorer Add-ons from Mead &
Co Limited that yvou must already have accepted and installed.

Only allow the use of these Add-ons by publishers you trust.

Once addon is installed user can print both the labels at a time by clicking on “Generate
Mailing/Electoral label” button.



